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	Position Title
	Content Producer 

	Directorate
	Corporate and Customer Services

	Level
	4/5

	Reports to
	Coordinator Communications

	Responsible for
	N/A

	Primary Location
	Margaret River Administration Centre 




	Position Overview



This role generates visual content for the Shire of Augusta Margaret River to use across mass communications channels, including social media, websites, media and advertising. 

Predominantly focused on video capture and photography, including editing for both, the role also includes some copywriting and simple graphic design. 


	Position Responsibilities



	Key functions
	Specific duties
	% Time

	Content production 
	· Digital content creation 
· Plan and deliver content shoots in collaboration with internal stakeholders 
· Develop innovative and creative campaign content to engage the community 
· Video production (filming and editing), with a focus on social media and website content 
· Photography 
· Work with internal stakeholders to develop and execute content strategies to produce user-friendly, accessible communications materials to align with the Shire’s strategic direction and priorities 
· Design of newspaper ads
	40%







	Content support
	· Work closely with the Coordinator Communications, Community Engagement Officers and Communications Officers to develop content strategies to effectively deliver messages to the community. 
· Assist in the delivery of strategic projects 
	20%

	Content distribution
	· Collation of e-newsletters using Mailchimp
· Posting, scheduling and community management on social media platforms 
	20%

	Communications support 
	· Work collaboratively with team members and other business units to support the delivery of communications projects
· Independently manage content focused projects  
· Assist with the duties of other communications team members and the Community Engagement Officer as and when required
· Maintain asset file management systems 
· Establish and maintain effective recordkeeping for digital communications
	20%



	Position Requirements



Essential

	· Proven experience in crafting and producing highly engaging stories across multiple mediums (photo and video) 
· Ability to shoot and edit high quality video, editing using either Adobe Premier Pro, CapCut or DaVinci Resolve 
· Proven experience managing content shoots from inception to completion. 
· Photography experience including editing in Adobe Photoshop
· Ability to use computer hardware and software to produce digital materials 
· Social media savvy – understand how to stay on-trend and relevant
· Friendly, can-do attitude and willingness to work collaboratively 
· Great time management 

	


Desirable
	· Knowledge and understanding of government policy and processes
· Graphic design skills and experience using either Canva or Adobe Creative Suite
· Genuine interest in, and knowledge of, our community




	Key Relationships

	Internal 
	External

	· CEO
· Directors
· Shire President & Council Members 
· Shire Staff
	



	The Way We Do Things



  Respect		   Integrity		 Community		  Excellence
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