Acquittal Form

Community Development and Events Grant
Category 2 (up to $3,000)
File No: FIN/191

Please ensure that you submit the acquittal for your Community Development and
Events Grant within 4 weeks of your project completion. Should you need any assistance
with completing your acquittal, please contact:

Community Development & Resilience Team

Melissa Carmichael, Grant Officer General Team Contact
(08) 9780 5627 (08) 9780 5255
mcarmichael@amrshire.wa.gov.au communitydevelopment@amrshire.wa.gov.au

1. Organisation Details

Acquittal Contact

Organisation:

Contact Person:

Contact Phone:

Contact Email:

2. Project Summary

Please provide the key details about your project or event.

Project/Event Name:
Dates(s):

Location/Venue:



mailto:mcarmichael@amrshire.wa.gov.au
mailto:communitydevelopment@amrshire.wa.gov.au

Attendance:
Please estimate how
many people participated
or attended, and briefly
note any key groups
involved.

Shire

Acknowledgement:
Please briefly note how
the Shire was
acknowledged in your
promotions or event, and
attach a few examples if
available.

3. Financial Information

Funding Request

Amount Received:
GST-exclusive

$

Were Shire funds
spent as approved?

O Yes O No

If anything changed
in your project
budget (income,
expenses or
contributions),
please note the key
variations.

Project Budget

Please complete the Community Development and Events Grants Budget Template and
attach with your acquittal. The template includes a Receipt Summary to help you
outline the receipts you're submitting as proof of how Shire funds were spent. Your final
budget should list all income, expenses, in-kind support, organisational contributions
and partner contributions, with all amounts GST exclusive. Please ensure that any
expenses allocated to the Shire grant are eligible under the guidelines.



https://www.amrshire.wa.gov.au/getmedia/948e65b6-cd70-4759-85bf-da13f86aeb1d/Community-Development-and-Events-Grants-Budget-Template.xlsx
https://www.amrshire.wa.gov.au/getmedia/2ca32d1f-f9ab-4d05-aa2f-3354b8a0331f/Community-Development-and-Events-Grants-Round-2-Guidelines_1.pdf

4. Project Outcomes

Please give a short summary of what was delivered and how your project met the grant

objectives. You may also note here any community benefits, learnings or challenges
that occurred during delivery.

5. Feedback

Do you have any feedback about the grant program or any other reflections you'd like to
share? (Optional)




6. Acquittal Checklist

Please confirm all relevant items below have been completed and will be attached with
your acquittal.

O All questions in the acquittal form have been answered.

0 Detailed Community Development and Events Grants Budget Template completed.

OO0 Copies of receipts for all expenses allocated to the Shire grant supplied and
detailed in the receipt summary.

O Unspent funds have been returned to the Shire (if applicable).

OO0 Evidence of Shire acknowledgement supplied.

0 Supplied high resolution images of the event/project and consent to their use for
promotional/reporting purposes.

O Included any additional supporting materials relevant to the acquittal.

7. Acquittal Submission Options

Electronic copies are preferred; hard copy applications will also be accepted.

Email communitydevelopment@amrshire.wa.gov.au
Post Chief Executive Officer

Shire of Augusta Margaret River

PO Box 61

Margaret River WA 6285

Hand 41 Wallcliffe Road, Margaret River 66 Allnutt Terrace, Augusta

Delivery 9am - 4pm 9am - 12pm, 1pm - 4pm



mailto:communitydevelopment@amrshire.wa.gov.au

8. Declaration

To be completed by an authorised representative of the applicant organisation(s).

Authorising Person(s)  Applicant Auspice

Name:

Position:

| authorise this Shire of Augusta Margaret River Community Development and Events
Grant Acquittal and confirm that the information within is a true and accurate account
to the best of my knowledge.

Signature:

Date:
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